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HOW TO FILL IN YOUR ONLINE 
APPLICATION 

APPLICATION PROCEDURE (to complete by the deadline indicated in Annex A) 

NB Screenshots are merely illustrative 

To submit your application, please follow the instructions below. 

PLEASE NOTE that failing to complete the entire procedure described below will make your 

application invalid. 

1. Login: 

Log in to the Esse3 online academic services using your UniTS credentials. 

 

2. Select International Mobility > International Mobility Grants. Please note that 

International Mobility appears twice. Please select the penultimate item from the menu:

 
 

3. From the drop-down menu, select DOPPIA LAUREA (double degree) 
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4. Select the programme related to your degree course 

Click on the lens icon in the column ‘Azioni’ (actions) on the right:  

 

 

5. Click on ‘compila il modulo’ (fill in your application form)  

  

  

 

6. Requirements 

Please read the list of requirements and tick each item to indicate you meet it. 

 
 

7. Choose your destinations! 

Choose your destination from the drop-down menu. 

 

THEN->  
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8. Click on the ‘apply’ button to confirm the first part of your application.  

  

 
If you made no mistakes, a confirmation message will appear. 

 
 

And if you realise you made a mistake? 

No problem.  

You simply need to deactivate your application form  

Click on ‘disattiva modulo’ (deactivateform);  

You will be able to re-enter the application procedure by clicking again on ‘compila il 

modulo’ (fill in your application form);  

the information you entered previously will still be there and you will be able to change what 

you want. 

To confirm your changes, you need to click on ‘riattiva’ (reactivate)  

 

PLEASE NOTE: your application is NOT finished yet.  

You must upload the mandatory supplementary form and confirm your application. 

Please read these instructions through to the end. 

 

 THEN-> 
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9. Upload the mandatory supplementary form. 

Fill in, sign and scan the 'supplementary form’. You can find it here. 

Then click on ‘inserisci allegato’ (upload form) to add it to your application 

 

 
Select your supplementary form from the drop-down menu you will find under the item 

‘Allegato Predefinito’ (default form). 

 

Please note: you must upload your supplementary form as a PDF file. 

 
 

If you also need to upload the ‘self-declaration for additional allowance’, please repeat the 

procedure and choose the right form from the drop-down menu. 

You can find it here. 

 

  

THEN-> 

https://amm.units.it/mobilita-internazionale/bando/54557
https://amm.units.it/mobilita-internazionale/bando/54557


Internationalisation and Educational Services Division 
International services 
International Mobility Office 

 
 

 

 

 
University of Trieste  
Piazzale Europa, 1 
I - 34127 Trieste 
www.units.it   –   ateneo@pec.units.it 
 

 
 
 
 

Staff member in charge of this administrative procedure: Alessia 
Sforzina 

outgoing.students@amm.units.it 

 

Finalising your application 

When you are sure that the information you provided is correct and you uploaded all the 

necessary files, please click on ‘Conferma iscrizione al bando e stampa definitiva’ (confirm 

your application and print the final form). 

 

 

 

Click ‘Conferma’ (confirm) again. 

 

 
Now your application is complete 

and you will not be able to change it.  

 

PLEASE NOTE: 

If you fail to finalise your application by the deadline for your destination (you can find this 

in Annex A, under your selected destination), your application will be saved as a draft and 

we will not be able to accept it. 

Check everything 

 

THEN-> 
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PLEASE NOTE: the lock icon will stay open until the call deadline. The important thing is 

that you have confirmed your application. 

 
 

 

 CHECKLIST FOR YOUR ONLINE APPLICATION: 
 

• Fill in the application form 
 

• Upload the mandatory supplementary form (duly filled in, signed and scanned as a pdf file) 
 

• Click on ‘Conferma iscrizione al bando e stampa definitiva’ (confirm your application and print 
the final version). A receipt will appear. This is purely for your records. You don’t have to give 
it to us or upload it to the Esse3 online academic services. 

 

• Finalise your application. 

 


